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This Safety Brief is intended for principals to present to their employees at staff          
meetings.  Please read the scenario, questions and closing comments below out loud,  
allowing employees an opportunity to provide input along the way.   

 

TOPIC: GOOD HOUSEKEEPING 
 

SCENARIO: 
Ms. Sue was entering her classroom one morning and  
caught her jacket pocket on a table full of art supplies   
causing a disruption in her normal stride and resulting 
in a torn knee ligament.  Ms. Sue underwent surgery 
rendering her unable to teach for six weeks as she         
recovered from the surgery. 
 
1. What contributing factors may have led to this accident? 

 Art supplies on the table 
 No classroom space for storing supplies 
 Unauthorized materials and furniture in the classroom 
 Jacket pocket 

 
2. What could have been done to correct or prevent this incident? 

 Store art supplies in cabinet and/or in storage boxes 
 Conduct annual classroom inspection (may result in elimination of clutter) 
 Remove all unauthorized materials and furniture from classroom 

 
3. What are the procedures for reporting this incident? 

 Report the incident to your supervisor 
 Contact Company Nurse (ideally with your supervisor) 
 Follow care advice from nurse 
 Supervisor completes Accident Investigation Form; sends to Claims Coordinator 

 
4. Are there any other housekeeping concerns anyone would like to address? 
 

CLOSING COMMENTS: 
Take a few moments to assess your classrooms for potential trip hazards.  Consider 
removing items stored on the floor and organizing them on a shelf or in a cabinet.   
Remind students to place their backpacks under their chairs with the straps securely 
tucked under.  Effective housekeeping is an ongoing operation—clean as you go and 
everyone pitch in to keep your classroom a safer place for students and employees! 

Did You Know? 
 
Poor housekeeping can         
result in: 

 Tripping over loose   
objects on floors, stairs 
and platforms 

 Being hit by falling      
objects 

 Slipping on wet or dirty              
surfaces 

 Cutting, puncturing or 
tearing the skin of 
hands or other parts of 
the body on projecting 
nails, wire or steel 
strapping 

 
Good housekeeping can  
result in: 

 Reduced material         
handling 

 Decreased fire hazards 
 More effective use of 

space 
 Less custodial work 
 Improved indoor air 

quality 
 Elimination of pest 

habitats/food sources 


