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Early Return to Work Flow Chart

Claim Coordinator Process

District Coordinator receives work status
slip and immediately directs the employee
to one of the Pre-Designated Temporary
Work Assignments

Pre-Designated Sites are aware of their
status and have tasks ready to assign.

Pre-Designated
Temporary Work Assignments

Nutrition Center: R o . .
C-14 Food Service Any District Site: Maintenance Dept:

C-17 Facilities Monitor | C-3 Maintenance Clerical

Pre- School:

C-12 Clerical Assistant | .
Clerical |

Any District Site: Any District Site: Any District Site:
Library Helper | Campus Beautification Desk/Computer Cleaner |

District Coordinator
works with Marilyn
Verducci to identify
most appropriate RTW
accommodation based
on work restrictions.

MODIFIED DUTY TEMPORARY WORK ASSIGNMENT
District Coordinator chooses to modify the District Coordinator chooses to utilize the bank of
employee’s current job position avoiding the work Temporary Work Assignments within the work
limitations/restrictions. limitations/restrictions.

Brings employee in to signh a new Temporary Work Brings employee in to sign a new Temporary Work
Agreement and explains responsibilities. Agreement and explains responsibilities.
Notifies employees supervisor if not t already Notifies employees supervisor if not already
completed. completed.

District Coordinator will monitor work
restrictions for full duty release or
until district established “Days Limit”
for RTW is reached.

If Days Limit is reached then conduct
and document the Interactive Process
to determine whether to continue or
discontinue participation in the RTW
program.
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