District logo can be added here

Example District Employee Health and Safety Committee Meeting Agenda/Actions
Meeting Facilitator:  










Date:
Location:  











Time:






	TIME
	AGENDA TOPIC
	PURPOSE
	DISCUSSION

LEADER
	DESIRED OUTCOME
	ACTION (What, Who, Due by)

	9:00 a.m.
	Welcome!

Introduce new members

Overview agenda
Success stories
	I
	
	-Attendees informed of meeting content
	

	9:05
	Old Business
Outcomes/actions completed from previous meeting
	R,D
	
	-Completion of all assigned actions from previous meeting
	

	9:20
	New Business

  -Outcomes/actions not completed from previous meeting

  - HOT TOPIC (immediate health and/or safety action)  

  -CCCSIG Incentive program update

  - Review CCCSIG quarterly injury trends

  - Site health and/or safety concerns


	R,D,C
	
	-Extend or revise outcome/action

-Committee vote (immediate outcome/action)  

-Set incomplete requirement outcome/action

-Set trend intervention outcome/action

-Set concern outcome/action
	

	9:40 
	Review and prioritize meeting outcomes/actions 
	D,C
	
	 -Review and set priorities to each action
	

	9:50
	Open discussion
	D,C
	
	-Any employee related health and safety concerns

 -Set outcomes/actions
	 

	10:00 
	Adjournment
	C
	
	-Have a great day!
	


D = Discussion
       R = Review of prior topic




Next H&S Committee Meeting Date & Time:

C = Consensus
       I = Information only











